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Communications Officer – Person Specification August 2019
	Attitudes/Personal qualities
	Shortlist Criteria

	The successful candidate will demonstrate that they understand and are committed to:
	
	

	· ALLFIE’s principles and practice of inclusive education
	Essential
	

	· working as part of a friendly and flexible team
	Essential
	

	They will also have:
	
	

	· an ability to be self-motivating and well organised and work to deadlines, showing initiative and problem-solving ability
	Essential
	

	· personal experience of disability
	
	Preferred

	Knowledge and experience
	
	

	The successful candidate will demonstrate knowledge and experience in the following areas:
	
	

	· managing a website including use of Google Analytics
	Essential
	

	· updating and creating website content
	Essential
	

	· social media profile management
	Essential
	

	· creating a range of content/documents/publications in accessible language and formats, including press releases
	Essential
	

	· responding to enquiries from a range of stakeholders, including disabled children and young people, families and education professionals
	Essential
	

	· understanding of inclusive education debates from a social model perspective, including awareness of the barriers faced by disabled people in their everyday lives
	
	Preferred



	· At least one of Google AdWords, SEO, social media analytics
	Essential
	

	· Knowledge of the digital campaigning landscape
	
	Preferred



	Skills
	
	

	The successful candidate will demonstrate a range of skills including:
	
	

	· a high level of written and verbal communication skills, including proofreading and editing
	Essential


	

	· a working knowledge of WordPress (preferred) or a similar content management system
	Essential


	

	· a working knowledge of InDesign, with an ability to use existing templates and when required to design new templates
	Essential


	

	· Knowledge/experience of image management, PhotoShop or similar and image standards for web and print
	Essential


	

	· a working knowledge of accessible information standards
	Essential


	


